You may mail or fax in this renewal.

NCCDP National Council of Certified Dementia Practitioners 


55 Main Street, Suite 102, Sparta, NJ  07871-1909 USA

Within USA Toll Free 1- 877-729-5191  Answering Service
Membership Services 1.973.860.2245
International Calls 1 973.729.5191 Answering Service
1973.729.6601  Office M to F 9 to 5 EST     1-973-860-2244 (fax)
www.nccdp.org
nccdpoffice@nccdp.org
CADDCT® Certified Alzheimer's Disease Dementia Care Trainer® Renewal form

"One CADDCT Trainer Impacts The Quality of Care Provided by Thousands of Health Care Professionals, Front Line Staff and Students Who Provide Care to Our Most Vulnerable Elderly." 

Thank you for being the best part of the NCCDP
Trainers:  Be sure you are putting CADDCT after your name. In your bio and résumé add Certified Alzheimer's Disease and Dementia Care Trainer

Trainers: Be sure you advertise the class and that the certificate of class attendance states: Alzheimer's Disease and Dementia Care Seminar

Be sure you have the most up to date curriculum and student hand out notebook!  Updated January 2018… discontinue USE of previous year’s curriculums.   
The curriculum will be updated next on January 2020.

Be sure you have updated curriculum and Aging and Intimacy Video issued 2019.

You need 10 CEU’s to renew the applications. You are also required to have taught   the NCCDP Alzheimer’s disease and Dementia Care Seminar at minimum one time per calendar year as part of the renewal process. If you have not taught the NCCDP Alzheimer’s disease and Dementia Care Seminar, Please indicate why within the application.   
The instructor renewal application and fee includes your CDP® renewal. However, if you are also a CDCM you will need to renew the CDCM certification.
While certification promotes and maintains quality, it does not license, confer a right or privilege upon or otherwise define the qualifications of anyone in the healthcare field.
"NCCDP works to protect your privacy, but we must rely on you to tell us if you have changed your email address or if your email address has been hacked.  NCCDP will continue to use the email address that we have on file for you unless we hear from you that it has been changed or hacked."
Note: Your new certification will be emailed to you. 
Instructions:

This form must be completed for consideration for re-approval as instructor and CDP.   
Have you added the credentials CADDCT and CDP after your name?
Yes: __ No: __   

If no, please explain why. ____________________________________________________________________

_________________________________________________________________________________________

Have you created an Instructor’s AD on the NCCDP Instructor’s only portion of the site?

Yes: __ No: __   

If no, will you be completing the ad in the next 30 days? Yes:___ No: ___  If no, please explain why? ________________________________________________________________________________________________________________________________________________

Has your name changed in the last two years? Yes ___ No ___

If yes, what was the name on your last application? 
___________________________    ______________________________________

Name: 
Last: _______________________
First:________________________ Middle: __________________ 

What is your NCCDP Instructor Number? ________________________

Has your address changed in last two years? Yes ___ No ___

Home Address: ___________________________________________________________

City: ____________________________   State: ___________ Zip/Postal Code:_____________

Country: _________________________________
Home Phone Number:________________ Business Phone:________________________

Cell Number: ____________________________________________________________ 


Email: __________________________________________________________________
Work Email:_____________________________________________________________

Company Web Address: _______________________________________________________________________

Present position (title and description)  ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

In the past 2 years, have you presented the NCCDP® approved Alzheimer’s Disease & Dementia Care Seminar as an approved NCCDP® instructor?    _______yes   _________no

If yes, please provide the Dates: ____ Dates: ___ Dates:____ Dates: ____ Dates: ____    
If no, please explain why: __________________________________________________
_______________________________________________________________________

Did you email or fax all sign in sheets? Yes ___ No ___ If No, when will you send those to the NCCDP? _________________________________________________________ 
Did you post all seminars, in house trainings, facility training and conferences on the 

web site for the NCCDP Seminar Calendar?
 Yes: ____ No: ____ If no, please explain: _______________________________________________________________________________________________________________________________________________________________________________________________________________________ 
If you have not taught the seminar at minimum one time per year, please explain why? ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Have you purchased new training materials which is; the NCCDP Power Point, Instructor download and a Master student hand out notebook? You are required to order bulk orders through NCCDP. 
________________________________________________________________________________________________________________________________________________________________________________________________________________________

If no, do you plan on teaching the NCCDP Alzheimer's Disease and Dementia Care Seminar?
________________________________________________________________________________________________________________________________________________
If yes, what year did you last purchase the updated curriculum as it is updated every two years?

________________________________________________________________________

What year did you purchase new training materials?
________________________________________________________________________

If no, please explain.
________________________________________________________________________________________________________________________________________________
Do you have plans to present the NCCDP Alzheimer’s Disease and Dementia Care Seminar in the next twelve months?  Yes: ___ No: __

Did you download the free staff in-services for NCCDP Alzheimer’s Disease and Dementia Care Staff Education Week? Yes: ____ No: ____

Have you developed a web site? Yes: ___ No: ___ If yes what is the Web Address:

______________________________________________________________________  

Initials (not your title) after your name: (Ex. ADC, RN, LCSW, CNA)   ______________________________________________________________________
Are you currently in good standing with your other license or certification? (Ex RN,LPN)  

Yes ___   No ___

List the initials of all license or certifications (Ex. CTRS, RN, CNA) _______________________________________________________________________   

List the license or certification numbers: _______________________________________________________________________


What state holds your license or certification? _________________________________


What government agency or certifying body do you have your license or certification with (Example NCTRC)?

Are you interested in more information on CDCM Certified Dementia Care Managers for dementia unit managers?
________________________________________________________________________

The NCCDP verifies a percentage of the renewals with the governing registries.

I acknowledge that my name will be placed on the NCCDP Instructor & CDP registry located on the web site. 
Initial: ______________________   
YOUR ADDRESS WILL NOT BE SHOWN ON THE WEB SITE!
You are required to complete 10 hours of Continuing Education on any health care related topic within 24 months of your renewal date:  You are required to have taught the NCCDP Alzheimer’s Disease and Dementia Care Seminar at minimum one time per calendar year since your last renewal. You are not required to mail in the CE certificates with the CDP or instructor renewal. 
Statement that you have completed the required 10 hours of Continuing Education and Presentation of the NCCDP Alzheimer’s Disease and Dementia Care Seminar:

○ I have successfully completed 10 hours of continuing education (any health care related topic) for the last 24 month period for the two year certification since my certificate last renewal. I certify that the information put forth on the CDP Certified Dementia Practitioner renewal / recertification form and Instructor renewal application form is true and complete to the best of my knowledge. I further acknowledge that if the information supplied on this form is willfully false, I am subject to disciplinary sanction, including certification suspension/ revocation.

○ I have not completed at least 10 hours of continuing education the past 24 month.
--------------------------------------------------------------------------------------------------------

○ I have presented the NCCDP Alzheimer’s Disease and Dementia Care Seminar at minimum one time per year!

○ I have not presented the NCCDP Alzheimer’s Disease and Dementia Care Seminar at minimum one time per year! Note: you can renew your Instructor renewal even if you have not presented the NCCDP Alzheimer's Disease and Dementia Care Seminar at minimum one time per year.

Please sign indicating everything you have stated in the renewal application is true:

Your name: ___________________________________________________________________

All renewals require review and signing a new Instructor agreement and new licensee agreement once you have submitted your renewal.

Your Initial: ________________________________________________________

___ I acknowledge that the License agreement and the Instructor agreements are in effect
Do not send verifying documentation with this form. You are to maintain your certificates of CE or CEU’s for three years following renewal, certificates documenting successful completion of Continuing Education (CE) showing the date and title of the CE program, the number of Continuing Education Units (CEU’s) or contact hours awarded and a certifying signature or other certification of the approved provider. A random audit of CE completion is periodically conducted to verify the preceding statement. The CDP / Instructor selected for the audit must provide these original documents to the NCCDP by the deadline specified by the NCCDP audit notice. 
Have you created a log in and password on NCCDP Instructor Only part of the site and completed the contact information?  Yes ____  No _____. If No, do you intend to do this?  Yes ___ No____ If No, please explain

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________ 

Code of Ethics
National Council of Certified Dementia Practitioners
Code of Ethics for Certified Dementia Practitioners (CDP®)

1. The CDP® provides services to the health care profession with respect and dignity to the Dementia Client.

2. The CDP® recognizes and respects the Dementia Client individuality.

3. The CDP® participates in ongoing education and stays current with regards to Dementia issues 

 and the National Council of Certified Dementia Practitioners NCCDP Body of Knowledge.

        4.
The CDP® maintains competence in his chosen profession.

         5. 
The CDP® will report to the National Council of Certified Dementia Practitioners NCCDP
 any acts by a Certified Dementia Practitioner® that is illegal or unethical.

        6. 
The CDP® assumes absolute responsibility for your own individual actions.

        7. 
The CDP® will stay current with certifications with the National Council of Certified Dementia Practitioners NCCDP.

        8. 
The CDP® insures the privacy of the dementia client and applies all HIPPA Regulations.

        9.
The CDP® works to implement innovative ideas to the health care setting that may help a Dementia Client.

      10. 
The CDP® works to insure that quality of life is provided for the Dementia Clients residing in your health care setting.

      11. 
The CDP® networks with other health care professionals, attends Dementia / Alzheimer’s Disease Seminars, Conventions, Support Groups 
                 and Ethics Committees. 

      12. 
The CDP® respects the Dementia Clients customs, religious beliefs, and philosophy.

      13. 
The CDP® is truthful and avoids providing false or misleading information.

      14. 
The CDP® will not use the National Council of Certified Dementia Practitioners on any brochure  or advertising without the express 
permission of this organization and in no way benefit directly

                or
                 Indirectly at the expense of the National Council of Certified Dementia Practitioners.
15. The CDP understands that its certification with the National Council of Certified Dementia Practitioners NCCDP does not in any way confer upon the CDP® any type of licensure as a health care provider.


Your Name: (Print)__________________________ _____________________Date:_______

While certification promotes and maintains quality, it does not license, confer a right or privilege upon or otherwise define the qualifications of anyone in the healthcare field.

Please copy for your records.

Your new CADDCT certification will not be reissued without the attached agreement signed, signed by a notary and returned with the CADDCT renewal application. 
Payment Information:
Fee is 150.00. This includes your renewal fee for instructor and CDP certification. If you are also a CDCM please go to CDCM renewal application. 
Late Fee if application is not post marked by the time your Instructor / CDP expires: $35.00
There is no fee for the CDP renewal application. You are paying for only the Instructor renewal.

Renewal Fee $150.00 Payment by:  Check, Credit Card or Cashier’s Check.

Returned Check Fee: 18.00   Replacement fee for lost certificate fee: $50.00
CDP Pin: $12.00 – free shipping with your order today.  If you order the CDP pin separately there is a fee for shipping.
Please make checks / money order payable to NCCDP. 
Mail check or cashier’s check to: NCCDP, 55 Main Street, Suite 102, Sparta, NJ 07871-1909
International renewals: Please include a self addressed envelope with postage paid.
If you wish to fax this form in with the credit card information please fax to
1 973 860 2244. 

If mailing in this form, please mail to the above address.  If mailing in the form we recommend that you use FEDEX, UPS or US Postal service requiring a signed receipt.   
Please renew online or you may mail this form in with your credit card information. 

Credit Card Information: 
Name on Card __________________________________________

Check One: Visa: _____ Master Card: ______ AX: ________ Discover: ____________  

Number: ________________________________________________ Exp Date: _______

Zip/Postal Code where the credit card bill is mailed to: ____________________
EMAIL ADDRESS (required if paying by credit card): ____________________________

CDP Pin    Price $12.00    Check Here___
 

Check one: 
 ___Please charge my credit card in the amount of $162.00 which includes the pin. 
___Please charge my credit card in the amount of $150.00 which does not include the pin
___Please charge my credit card in the amount of $185.00 which includes the LATE FEE and does NOT include the pin
___Please charge my credit card in the amount of $192.00 which includes the LATE FEE and does include the pin
 

Card Holder Name: __________________________________________ Date: ________

International customers: Please include a self addressed, postage paid envelope as we will mail you your confirmation letter and contracts to the address indicated on the envelope. The envelope should be manila and at minimum 8 1/2 by 11. The envelope must be able to hold confirmation letter and contracts. We recommend you use a service such as FEDEX or UPS, express letter envelope.
If mailing a check or money order mail to 

NCCDP

1 A Main Street Suite 8

Sparta NJ 07871 

Your new CADDCT certification will not be reissued without the attached agreement signed, signed by a notary and returned with the CADDCT renewal application. 
INSTRUCTOR’S LICENSE AGREEMENT

THIS LICENSE AGREEMENT (the "Agreement”) made as of ___________________, between National Council of Certified Dementia Practitioners, having a principal place of business at 55 Main Street Suite 102, Sparta New Jersey  07871 ("NCCDP") and _____________________________ ("Licensee" or “Instructor”), with an address at _______________________.  

RECITALS


WHEREAS, NCCDP, itself and through certified instructors, provides the education and training courses in the field of Alzheimer’s disease and dementia care (“Certification Courses”) to health care professionals who work with the dementia population, including but not limited to nurses, social workers, administrators and activity directors; and

WHEREAS, NCCDP provides the certifications listed in Exhibit A (“Certifications”) to health care professionals who work with the dementia population, including but not limited to nurses, social workers, administrators and activity directors who have completed the requisite Certification Courses and have the other required credentials and/or meet the other required criteria for such Certifications; and  

WHEREAS, NCCDP also provides the certifications for trainers listed in Exhibit B (“Training Certification”) to health care professionals who work with the dementia population, including but not limited to nurses, social workers, administrators and activity directors who have completed the requisite Certification(s) and have taken additional courses and training and have the additional credentials and/or meet the other required criteria for being a trainer for one or more of the Certification Courses; and

WHEREAS, NCCDP, itself and through certified instructors, provides to health care professionals who work with the dementia population, including but not limited to nurses, social workers, administrators and activity directors, and who have submitted the required the required application and credentials and have met such other criteria to be a trainer with education and training courses to be a trainer (“Trainer Courses”); and  
WHEREAS, Exhibit B also lists for each Training Certification the associated Certification Course that an individual with such Training Certification is authorized to teach and the Certification which requires such Certification Course as part of the criteria for certification; and

WHEREAS, Instructor has registered for the Training Certifications indicated on Exhibit B by initials next to the applicable Training Certifications and has registered for the requisite Training Courses; 

NOW THEREFORE, in consideration of the mutual covenants herein and other good and valuable consideration, receipt of which is hereby acknowledged, NCCDP and Licensee, intending to be legally bound, hereby agree as follows:

1. DEFINITIONS


For Purposes of this Agreement, the following terms when capitalized have the following meanings:

a. “Attendee” means an individual who is attending a course taught by the Instructor that is required for a particular Certification.  A “Prospective Attendee” is someone considering attending a course for Certification.
b. “Certified Dementia Care Manual” means the manual and NCCDP Memory Care Unit Management Guide provided to those Licensees who have successfully completed the CDCM course and have been certified as a CDCM.  

c. “Confidential Information” means information and material which is provided by one party to this Agreement (“Disclosing Party”) to the other party to this Agreement (“Receiving Party”) pursuant to this Agreement and which is designated in writing as proprietary or confidential by the Disclosing Party, provided however that it shall not include information and material that: 

i. is publicly known; or

ii. is learned by Receiving Party from a Third Party entitled to disclose it without breach of any obligation to the Disclosing Party; or 

iii. is already known to Receiving Party before receipt from Disclosing Party, as shown by Receiving Party’s written records.

d. “Curriculum” means the seminar materials for all materials provided by NCCDP to Instructor including but not limited to educational and training materials for Certification Courses and Training Courses, which may be provided in hard copy or in electronic form, at the discretion of NCCDP.  Licensed Curriculum means that portion of the Curriculum that is used to teach the Certification Course which Licensee is authorized to teach and that portion of the Curriculum provided to Licensee as part of the Trainer Courses that Licensee has taken.  The Certified Dementia Care Manual is not part of the Curriculum.  
e. “Effective Date” means the date on which this Agreement is last signed by NCCDP and Licensee. 

f. “License Agreement” or “Agreement” means this Agreement. 

g. “Third Party” means a person or entity not associated with, affiliated with or related to either Licensee or NCCDP. 
h. “Update” means changes (including modifications, additions and removals) to the Curriculum that are made on a periodic (or as-needed) basis by NCCDP.
2. GRANT OF LICENSE

a. Licensee acknowledges that NCCDP is the sole owner of Curriculum and that Curriculum is protected by laws governing copyrights, trademarks, unfair competition and trade secrets.

b. The licenses granted herein are only valid if Licensee (i) submits the required application forms for the Trainer Certification listed in Exhibit B, the registration forms and other documents listed under required seminar registration forms in Exhibit B; (ii) completes the required Certification Courses and Trainer Courses listed in Exhibit B and any Optional Course listed in Exhibit B if the (Y) is circled and initialed on the form next to such Optional Course; (iii) continues to maintain Licensee’s knowledge by taking such continuing education courses as are required by NCCDP (if any); (iv) keeps Licensee’s credentials up-to-date with NCCDP; and (v) satisfies such administrative procedures as are required by NCCDP to keep Licensee in NCCDP’s database of instructors (e.g. submitting renewal paperwork periodically).  

c. In consideration of compliance with the terms and conditions of this agreement, NCCDP grants to Licensee the following rights:

i. A non-transferable non-exclusive license for the term set forth in paragraph 7 for Licensee to use the Licensed Curriculum for the purposes of teaching the Certification Courses listed in Exhibit C which are prerequisites for the Certifications listed in Exhibit C.

ii. For those Licensees who have taken the CDCM course and have been certified as a CDCM only, a non-transferable non-exclusive license for the term set forth in paragraph 7 for Licensee to use the Certified Dementia Care Manual for the purpose of assisting in the development of dementia unit policies and procedures specific to a particular dementia unit where Licensee is either an employee or a consultant working as an independent contractor. For the avoidance of doubt, this license does not permit Licensee to copy part or all of the Certified Dementia Care Manual. 
iii. A non-transferable non-exclusive license for the term set forth in paragraph 7 for Licensee to purchase copies of that portion of the Licensed Curriculum that Licensee is required to provide to students in the Certification Courses that Licensee is authorized to teach.  

d. Licensee acknowledges and agrees that Licensee has no right to make copies of the Curriculum or the Certified Dementia Care Manual (for those Licensees who are certified as a  CDCM) either for Licensee’s own use or for any other purpose. 

e. Licensee further acknowledges that this license does not grant Licensee any rights to the Curriculum or Certified Dementia Care Manual, except the right to use the Licensed Curriculum as specified herein and if Licensee is a CDCM, the right to use the Certified Dementia Care Manual as specified herein.  NCCDP reserves all rights not granted to Licensee pursuant to this paragraph of this Agreement.

f. Other than as specifically permitted in this Agreement, Licensee may not use the Curriculum or Certified Dementia Care Manual for commercial purposes, including but not limited to the sale of the Curriculum, the Certified Dementia Care Manual or any portion thereof, or the bulk reproduction or distribution of the Curriculum or any portion thereof in any form or format.   Licensee is further prohibited from recording or allowing the recording by any means of any of the content of the Curriculum or of any of the Certification Courses or Trainer Courses.  Licensee is not permitted to use the NCCDP logo without separate written permission from NCCDP.   

3. CONDITIONS, OBLIGATIONS AND COVENANTS OF LICENSEE

a. In consideration for the granting of the license, Licensee agrees that such license shall only be valid if the following conditions are continuously met:

i. Licensee does not make copies of the Curriculum, Certified Dementia Care Manual and documentation; and

ii. Licensee does not develop, sell to others, license to others, offer to sell to others or offer to license to others materials that compete with Curriculum, Certified Dementia Care Manual or the services offered by or through NCCDP; and 

iii. Licensee does not use the trademarks or any names, marks or logos confusingly similar to the trademarks for any purpose whatsoever, provided however that Licensee shall be permitted to use the trademarks as described in Exhibit D herein for the limited purposes described in Exhibit D.  

b. Licensee shall comply with the duties and responsibilities as set forth in Exhibit E, which may be changed by NCCDP at any time upon ten (10) business days’ notice to Licensee. Failure to comply with one or more of such duties and responsibilities constitutes a material breach of this Agreement. 
c. Licensee understands that successful completion of an NCCDP approved Certification Course is one prerequisite to becoming certified under the related Certification, it is not the only requirement and only NCCDP issues the Certifications.

d. The following applies to only those Licensees who successfully completed the CDCM course. Licensee acknowledges and agrees that the Certified Dementia Care Manual contains dementia unit policies and procedures that are only intended to serve as a guide in developing policies and procedures specific to a particular dementia unit.  Under no circumstances whatsoever may any portion of the Certified Dementia Care Manual be copied and implemented as the policies and procedures of a specific dementia unit or in lieu of policies and procedures developed specifically for a dementia unit.  

e. During the term of this Agreement, and for a period of two (2) years after the expiration or termination of this Agreement, Licensee covenants and agrees that, Licensee shall not develop or market any business competitive with that of NCCDP, or any materials or courses competitive with the Curriculum, Certified Dementia Care Manual, any Certification Course or any Trainer Course, either as an individual, or as a partner or joint venturer, or as an officer, director or stockholder of a corporation, other business entity or otherwise.  This covenant includes, but is not limited to, the offering or teaching of any train-the-trainer seminars in the field of dementia care or any dementia care manager classes, seminars or courses.  This covenant shall not prevent Licensee from (i) teaching the Certification Course(s) listed in Exhibit C during the term of this Agreement, (ii) attending any dementia related training or providing job-related training as part of Licensee’s employment or (iii) continuing to offer or seminars which Licensee offered prior to receiving a Trainer Certification provided that Licensee has evidence of having offered such courses and/or seminars before taking the Trainer Course as a prerequisite to receiving a Trainer Certification.

4. OBLIGATIONS OF NCCDP

a. Upon Licensee’s signing of this Agreement, submission of the application(s) and registration form(s) listed in Exhibit A and successful completion of the courses and seminars listed in Exhibit A, NCCDP will issue a Certification Number to Licensee, which Licensee will require in order to access certain restricted portions of the NCCDP website.   

b. Once Licensee has accessed the NCCDP website using the Certification Number and his/her email address, NCCDP will provide Licensee with access to certain restricted portions of the NCCDP website. 

c. Within fifteen (15) business days following the successful completion of the courses and seminars listed in Exhibit A, NCCDP shall provide the Licensee with one copy of the  Licensed Curriculum that is necessary for the Certification Courses that Licensee is authorized to teach in such form (paper, electronic CD or other commonly used electronic format) as is then being used by NCCDP for such purpose.  An original of such portion of the Licensed Curriculum must be purchased from NCCDP for each individual enrolled in a Certification Course that Licensee is offering pursuant to this Agreement. 
d. NCCDP makes Updates to the Licensed Curriculum available when NCCDP determines that it is necessary or appropriate to do so.  That generally happens every two years.  It notifies Licensee by e-mail of such Updates and it is Licensee’s obligation to purchase and obtain the Updates within thirty (30) days of being notified of the availability of the Update.  In many instances, such Updates will be available through the restricted portion of the NCCDP website.  NCCDP may charge a fee for the Update and Licensee will be required to pay that fee before obtaining access to the Update.  The cost of the Update increases substantially if it is purchased more than thirty (30) days after notification of the Update is given to Licensee.  No later than thirty days after receiving notification of an Update, Licensee must stop using the previous version of the Curriculum.

e. NCCDP does not guarantee business or limit any trainer who has obtained a Trainer Certification from marketing inside or outside the state in which the trainer resides.   
5. CONFIDENTIALITY

a. NCCDP and Licensee agree to hold in strictest confidence all Confidential Information.  NCCDP and Licensee agree not to make use of such Confidential Information other than for the performance of this Agreement.  In the event that the Receiving Party is required to disclose the Disclosing Party’s Confidential Information by (1) any law of the United States or any state thereof; (2) the order of any court or governmental agency; or (3) the rules and regulations of any governmental agency, the Receiving Party shall so advise the Disclosing Party within a commercially reasonable period of time after receiving such request and prior to disclosing said Confidential Information, unless prohibited from doing so by the terms of the request (e.g. subpoena specifying no disclosure of the subpoena) so as to provide the Disclosing Party with an opportunity to take appropriate action to prevent the disclosure.  If the Receiving Party is not able to disclose the request, Receiving Party shall make every reasonable effort to protect such Confidential Information from further disclosure by seeking a Protective Order or other appropriate relief, and shall advise Disclosing Party of the request as soon as Receiving Party is permitted to do so.  

b. The parties agree that the Curriculum and Certified Dementia Care Manual are Confidential Information of NCCDP and protected as such without the need for any markings.  Licensee agrees not to prepare derivative works of Curriculum.

c. Licensee agrees to cooperate with NCCDP, at Licensee's expense, in investigating, preventing and/or stopping the misuse of NCCDP’s Confidential Information.

d. Licensee's obligation of confidentiality under this Agreement shall survive the termination of this Agreement.  

e. Licensee shall not disclose the terms of this Agreement without the written consent of NCCDP, which may be withheld in NCCDP’s sole discretion. 
6. REPRESENTATIONS, WARRANTIES AND DISCLAIMER

a. Licensee represents and warrants that:

i. It is duly incorporated (if a corporation) or duly organized (if another form of legal entity) and validly existing, provided that this shall not apply if Licensee is an individual; and 
ii. It is duly authorized to enter into and perform this Agreement.
b. NCCDP represents and warrants that, for a period of two (2) years from the Effective Date:

i. It is duly incorporated and validly existing; 
ii. It has the corporate authority to enter into and perform this Agreement; and
iii. It owns or has the right to license and distribute the Curriculum and all portions thereof, and is aware of no claim that Curriculum infringes the intellectual property rights of any other person or entity.
c. NCCDP DOES NOT MAKE ANY WARRANTIES, EXPRESS OR IMPLIED, INCLUDING, WITHOUT LIMITATION, ANY WARRANTIES OF MERCHANTABILITY OR FITNESS FOR A PARTICULAR PURPOSE WITH RESPECT TO NCCDP, EXCEPT AS SET FORTH IN SUBPARAGRAPHS b(i) THROUGH b(iii) ABOVE.

d. This provision is part of the allocation of risk between the parties.  Licensee’s sole remedy and NCCDP’ sole obligation for any breach of warranty relating to Curriculum is to provide an Update that corrects or provides a non-infringing alternative for the portion of Curriculum in question.   

7. TERM AND RENEWAL


The initial term of the License (the "Initial Term") shall begin on the Effective Date and shall continue for two (2) years.  Thereafter, so long as (i) this Agreement has not otherwise been terminated; (ii) Licensee renews Licensee’s certification as an Instructor for the Certification Course(s); and (iii) Licensee renews Licensee’s Trainer Certification, this Agreement will automatically renew for subsequent additional two (2) year terms.  

8. TERMINATION

a. Licensee shall have the right to terminate this Agreement without cause on 30 days written notice to NCCDP.

b. Either party may terminate this Agreement in the event of a material breach by the other party, provided that if the material breach is susceptible to a cure, the non-breaching party shall give the breaching party written notice of the breach and a period of thirty (30) days to cure the breach.  If the breaching party fails to cure the breach in such thirty (30) day period, the non-breaching party may then terminate this Agreement on three (3) days written notice to the breaching party.  If a breach is not reasonably susceptible to a cure, the non-breaching party does not need to give the breaching party an opportunity to cure and may terminate this Agreement on ten (10) days written notice. In the case of Licensee, a breach of any of the provisions of this Agreement including the exhibits is a material breach. 
c. Notwithstanding subparagraph (b) above, NCCDP may terminate this Agreement immediately without giving Licensee the opportunity to cure if:

i. Licensee sells all or substantially all of its property without obtaining consent of NCCDP to the assignment of this Agreement; or 

ii. Licensee breaches the duties and responsibilities set forth in Exhibit E or other material provisions of this Agreement three (3) or more times within a two (2) year period, even if those breaches have been cured; or  

iii. Licensee is the subject of a voluntary or involuntary bankruptcy proceeding or similar state law proceeding, which is not dismissed by Licensee within sixty (60) days; or
iv. Licensee breaches its obligation to keep Confidential Information confidential and does not reasonably cooperate with NCCDP in trying to correct any disclosure; or 

v. Licensee uses Curriculum or Certified Dementia Care Manual in violation of the terms of this Agreement; or 

vi. Licensee engages in or is accused of (i) conduct that subjects the NCCDP to material adverse publicity or otherwise materially and adversely affects the NCCDP’s business or reputation as determined by NCCDP in its sole discretion, (ii) any criminal act or act of fraud, misappropriation or personal dishonesty or (iii) any felony; or

vii. Licensee fails to renew Licensee’s Trainer Certification; or

viii. Licensee lies or otherwise provides false statements to any state or governmental agency or on any document submitted to NCCDP including but not limited to applications and evaluations; or 

ix. If another credentialing agency revokes or suspends Licensee’s credentials.   

d. In the case of subparagraph 8(c)(vi), if the matter in question is subject to a civil or criminal lawsuit, NCCDP, in its sole discretion, may suspend this Agreement in lieu of terminating Licensee, pending the outcome of such civil or criminal lawsuit.  

e. If NCCDP elects to terminate under subparagraph 8(c) or suspend under subparagraph 8(c)(iv), it shall immediately inform Licensee in writing of the termination.     

9. EFFECT OF TERMINATION

a. Upon termination pursuant to paragraph 8 or the expiration of a term without renewal pursuant to paragraph 7, Licensee shall thereafter (i) cease using the Curriculum and Certified Dementia Care Manual, including any materials prepared by Licensee which incorporate any part of the Curriculum; (ii) destroy all copies of the Curriculum in Licensee's possession; (iii) cease using the Certificate Number and accessing the private portion of NCCDP’s website; (iv) return to NCCDP any equipment provided to Licensee by NCCDP; and (iv) within 30 days certify in writing to NCCDP that all copies of the Curriculum and Certified Dementia Care Manual in its possession have been destroyed.   Upon expiration or termination of this Agreement, Licensee shall no longer be entitled to teach the Certification Courses.  NCCDP shall be entitled to invalidate Licensee’s Certificate Number for the private portion of NCCDP’s website immediately upon the expiration or termination of this Agreement.
b. In the event that this Agreement is terminated by NCCDP pursuant to an uncured material breach under paragraph 8(b) or pursuant to paragraph 8(c), in addition to such other remedies as may be available to NCCDP, NCCDP may revoke some or all of the credentials issued by NCCDP to Licensee (e.g. Certifications or Trainer Certifications) and include Licensee on the portion of its website where it lists individuals whose credentials have been withdrawn.  
c. In no event shall the termination or expiration of this Agreement excuse either party from any breach or violation of this Agreement and full legal and equitable remedies shall remain available therefor.  

d. The provisions of paragraphs 2(a), 2(d), 2(e), 3(e), 5, 6(c), 10, 11 and any other paragraphs necessary for interpretation of those paragraphs (e.g. definitions and general provisions) shall survive the termination of this Agreement.

10. INDEMNIFICATION

a. Subject to the conditions contained in subparagraphs (b) and (c) below, the parties agree to the following indemnification obligations:

i. Each party agrees to indemnify, defend and hold harmless the other from and against any and all claims, costs, actions, suits, judgments, damages, liabilities, losses or expenses, including but not limited to reasonable attorneys’ fees and the reasonable fees of expert witnesses and other consultants, which arise or are asserted against or imposed upon or incurred by the party seeking indemnification (“Indemnitee”) as a consequence of any act or omission by the party from whom indemnification is sought (“Indemnitor”).  Notwithstanding the foregoing, a party shall not be entitled to indemnification with respect to a claim that arose as a result of such party’s breach or violation of this Agreement.

ii. Licensee agrees to indemnify, defend and hold harmless NCCDP from and against any and all claims, costs, actions, suits, judgments, damages, liabilities, losses or expenses, including but not limited to reasonable attorneys’ fees and the reasonable fees of expert witnesses and other consultants, which arise or are asserted against or imposed upon or incurred by NCCDP as a consequence of (a) material used by Licensee with the Curriculum that was not supplied by NCCDP or (b) that was supplied  by NCCDP but used outside of the scope of the license granted herein infringes any rights of such Third Party, including but not limited to intellectual property rights and/or rights of publicity and privacy, provided however that this indemnification shall not apply to any claim based on an allegation that the material supplied by NCCDP and used within the scope of the license granted herein by itself infringes any such rights. Licensee shall pay the expenses (including reasonable legal fees) incurred by NCCDP in any such action and shall indemnify NCCDP for any award of damages against one or more of them in such action.

b. The obligation to indemnify, hold harmless and defend shall not apply if the action or suit arises out of the unauthorized alteration of any material supplied by the indemnifying party.

c. The obligation to indemnify, hold harmless and defend shall not apply unless the party seeking indemnification (i) gives timely notice of the action; (ii) permits the indemnifying party to defend the action with a lawyer of its own choosing; and (iii) reasonably cooperates with the indemnifying party in the defense of the action at the expense of the indemnifying party.  In the event that timely notice is not provided, the indemnitor shall be excused from its obligation to indemnify, hold harmless and defend only to the extent that the indemnitor suffers material prejudice from the delay. 

11. LIMITATION OF LIABILITY AND REMEDIES


The provisions contained in this paragraph 11 are part of the allocation of risk between the parties and constitute a material part of the consideration for this Agreement.  

a. IN NO EVENT SHALL EITHER PARTY BE LIABLE FOR ANY INDIRECT, SPECIAL, INCIDENTAL, ECONOMIC, COVER, CONSEQUENTIAL OR PUNITIVE DAMAGES ARISING OUT OF THE USE OF OR INABILITY TO USE THE CURRICULUM, CERTIFIED DEMENTIA CARE MANUAL OR DOCUMENTATION, EVEN IF ADVISED OF THE POSSIBILITY OF SUCH DAMAGES, PROVIDED HOWEVER THAT THIS LIMITATION SHALL NOT APPLY TO THE PARTIES’ OBLIGATIONS UNDER PARAGRAPHS 3(d), 5 or 10. 

b. NCCDP shall not be liable to Licensee for any type of damages in an amount greater than $1000 pursuant to this or any related agreement between NCCDP and Licensee, provided however that this limitation shall not apply to claims made pursuant to paragraphs 3(d), 5 or 10.

c. Licensee acknowledges that any remedy at law for the breach or threatened breach of this Agreement would be inadequate to fully and properly protect NCCDP and, therefore, Licensee agrees that NCCDP shall be entitled to injunctive relief in addition to other available remedies; provided, however, that nothing contained herein shall be construed as prohibiting NCCDP from pursuing any other remedies available in law or in equity for such breach or threatened breach.

d. If any action at law or in equity, including an action for declaratory relief, is brought to enforce or interpret the provisions of this Agreement, the prevailing party will be entitled to reasonable attorneys’ fees, which may be set by the court in the same action or in a separate action brought for that purpose, in addition to any other relief to which that party may be entitled. 

12. GENERAL

a. From time to time, NCCDP may issue an Update and/or new versions of Exhibits A, B, C, D and/or E to Licensee.  To the extent that an Update replaces portions of the Licensed Curriculum, Licensee shall immediately stop using the older version of the Licensed Curriculum upon obtaining the Update.  New and/or replacement Exhibits shall be effective upon receipt of such Exhibit(s) by Licensee.  

b. THIS LICENSE AGREEMENT AND THE RIGHTS OF THE PARTIES HEREUNDER SHALL BE GOVERNED BY AND ENFORCEABLE UNDER THE LAWS OF THE UNITED STATES AND MORE SPECIFICALLY THE STATE OF NEW JERSEY AS TO ALL STATE LAW ISSUES, WITHOUT GIVING EFFECT TO NEW JERSEY CHOICE OF LAW PRINCIPLES. 

c. NCCDP and Licensee agree that the Courts of the State of New Jersey sitting in Sussex County, New Jersey and the United States District Court for the District of New Jersey are the only Courts in which an action can be brought by either party with respect to a claim arising under or relating to this Agreement.  Licensee consents to jurisdiction and venue in such Courts and to service of process by mail.  In the event that a Court concludes that a Third Party is indispensable (e.g. F.R.C.P. 19(b)) and that such Third Party cannot be joined in such action either because of lack of jurisdiction or because such joinder would deprive the Court of subject matter jurisdiction, and no other jurisdiction remains under the first sentence of this paragraph within which such action may be brought, then this matter may be brought in any other location as has jurisdiction over all of the parties.   

d. This Agreement shall not be assigned in whole or in part by Licensee without the written consent of NCCDP, which NCCDP may withhold in its sole discretion.  NCCDP may assign this Agreement without Licensee's consent, so long as the assignee assumes all of NCCDP’s obligations to Licensee.

e. Licensee is responsible for all taxes and duties imposed regarding the use and/or licensing of the Curriculum, including but not limited to any excise, sales, use, retailers, occupational or similar taxes and/or duties imposed currently or hereafter by any governmental taxing or regulatory authority.  In addition, if there is any tax imposed on this transaction by a jurisdiction other than the United States, such tax shall be paid by Licensee.

f. In the event any provision of this Agreement or the application of any such provision shall be held by a court of competent jurisdiction to be contrary to law, the remaining provisions of the Agreement shall remain in full force and effect and shall be interpreted in an enforceable manner that captures as much as possible of the intent of the original language.

g. All notices and consents required or permitted to be given under this Agreement shall be in writing to the parties at the addresses designated above or to such other address as either party may designate to the other by written notice, and shall be effective upon receipt. 

h. The waiver of one default by either party shall not constitute a waiver of subsequent defaults of the same or different kind.

i. No modification, amendment or change of this Agreement shall be effective unless it is in writing and signed by both parties.  This Agreement including Exhibits, Schedules and other Attachments (the most current versions) constitutes the entire Agreement between the parties.  This Agreement supersedes all prior proposals and understandings, oral or written, between the parties.  No modification or waiver of any provision of this License Agreement shall be valid unless it is in writing and signed by both parties.

j. The titles to the paragraphs of this Agreement are for convenience only and do not in any way limit or amplify the terms and conditions of the Agreement.

k. The use in this Agreement of one gender or of singular or plural terms shall be deemed to include uses of the other genders or plural or singular terms, as the context may require.
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IN WITNESS WHEREOF, the parties to the Agreement execute it through their representative duly authorized.
	
	
	
	National Council of Certified Dementia Practitioners

	
	
	
	

	
	
	Signature:
	__________________________________

	
	
	
	Sandra Stimon, NCCDP Chief Executive Officer

	
	
	
	

	
	
	
	

	
	
	Date:
	


	
	Type in Name of Licensee:
	 __________________________("Licensee")

	
	
	
	

	
	Signature of Licensee:
	

	
	
	
	

	
	Date Signed by Licensee:
	


ACKNOWLEDGEMENT
STATE OF _____________





SS

COUNTY OF ___________

BE IT REMEMBERED, that On this ______ day of ________, 2019, before me, the subscriber, ________________________[Name of Licensee] personally appeared and acknowledged under oath, to my satisfaction, that (a) he/she is the person named as Licensee in the above document and (b) that she/he signed, sealed and delivered this instrument as his/her personal voluntary act and deed.  

________________________ Signature of Notary Public

_________________________Typed Name of Notary Public

_________________________Commission Expires 

NOTARY SEAL APPLIED HERE

Exhibit A
List of Certifications and Certification Courses
Offered by NCCDP Not Including Certifications
For Trainers Listed in Exhibit B
	Certification
	
	

	Certified Dementia Practitioner (CDP)
	
	

	Certified Dementia Care Manager (CDCM)
	
	

	Certified Dementia Support Group Facilitator (CDSGF)
	
	

	Certified First Responder-Dementia Trained (CFR-DT)
	
	

	Certified Dementia Trained Correctional Personnel (CDTCP)
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Exhibit B
List of Training Certifications and Related
Certification Courses Offered by NCCDP
	Trainer Certification
	Trainer Course
	Certification*

	Certified Alzheimer’s Disease and Dementia Care Trainer (CADDCT)
	
	Certified Dementia Practitioner (CDP)

	Certified First Responder Dementia Trainer (CFRDT)
	
	CFRDT Certified First Responder Dementia Trainer

	Certified Correctional Personnel Dementia Trainer (CCPDT)
	
	CCPDT Certified Correctional Personnel Dementia Trainer

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Exhibit C
List of Training Certifications
Issued to Licensee
I.
REQUIREMENTS FOR CADDCT


Initial Here if Applying for This: ______________________

Required Application Forms:

CADDCT Application Form, which may include CDCM application
Supporting documents as set forth in the CADDCT application/registration documents

Required Course Registration Materials:

CADDCT Pre-Registration Form and supporting documents:
A sample in-service or seminar that Licensee has presented

A copy of your college degree or transcript. 

Copy of your license or certification except for Nurses who will provide a copy of their license from the state registry showing you are currently in good standing. If the license requires a four year degree, you do not need to provide a copy of your college degree or college transcripts (e.g. RN, CTRS, PT)

Resume which shows employment for last five years

Signed Code of Ethics

Required Courses

CADDCT
Optional Course  

CDCM Course  [if taking that option, please initial here: ______________.  There is a fee for this course.]
Requirements for CDCM
CADDCT Seminar

Oversight of an Alzheimer’s or Dementia unit in an assisted living, nursing home, correctional facility or psychiatric center.

Complete CDCM three hour conference call

Course Materials 
Alzheimer’s Disease and Dementia Care Power Point Curriculum

CADDCT Instructor’s Manual

Video(s)

Textbooks
Alzheimer’s Disease and Dementia Care Student Handout Notebook

Certified Dementia Care Manager Manual (Only if Optional Course is taken)

These are provided by NCCDP in the CADDCT Trainer fee except if renewing and /or updating product.

II.
REQUIREMENTS FOR CFRDT


Initial Here if Applying for This: ______________________

Required Application Forms:

CFRDT Application Form

Required Course Registration Materials:

CFRDT Pre-Registration Form and supporting documents:
A sample in-service or seminar that Licensee has presented

A copy of your college degree or transcript. 

Copy of your license or certification except for Nurses who will provide a copy of their license from the state registry showing you are currently in good standing. If the license requires a four year degree, you do not need to provide a copy of your college degree or college transcripts (e.g. RN, CTRS, PT)

Resume which shows employment for last five years

Signed Code of Ethics

Required Courses

CFRDT
Optional Course  

Course Materials 
CFRDT Instructor Manual
CFRDT Power Point Curriculum
CFRDT Student Notebook


III.
REQUIREMENTS FOR CCPDT


Initial Here if Applying for This: ______________________

Required Application Forms:

CCPDT Application Form
Preregistration Forms
A copy of high school diploma or college degree
Employed full time at a correctional facility
Provide a sample inservice that the applicant has presented
Resume

Required Course Registration Materials:

CCPDT Pre-Registration Form and supporting documents:
A sample in-service or seminar that Licensee has presented

A copy of your college degree or transcript. 

Copy of your license or certification except for Nurses who will provide a copy of their license from the state registry showing you are currently in good standing. If the license requires a four year degree, you do not need to provide a copy of your college degree or college transcripts (e.g. RN, CTRS, PT)

Resume which shows employment for last five years

Signed Code of Ethics

Required Courses

CCPDT
Optional Course  

Course Materials 
CCPDT Instructor Manual
CCPDT Power Point Curriculum
CCPDT Student Notebook
CCPDT Video

Exhibit D
Trademarks

Licensee is permitted to use the following NCCDP trademarks for the following limited purposes:

	Trademark
	Purpose

	CADDCT
	After submitting your application, taking the course and being certified as a CAADCT, you can use this to explain your qualifications to teach  the ADDC Alzheimer’s Disease and Dementia Care curriculum which can lead to CDP and CAADCT certification.

	Certified Alzheimer’s Disease and Dementia Care Trainer
	After submitting your application, taking the course and being certified as a CAADCT, you can use this to explain your qualifications to teach the ADDC Alzheimer’s Disease and Dementia Care curriculum which is a requirement for CDP and CAADCT certification.

	Certified Dementia Practitioner
	After submitting your application, taking the course and being certified as a Certified Dementia Practitioner, you can use this to explain your qualifications. 

	CDP
	After submitting your application, taking the course and being certified as a Certified Dementia Practitioner, you can use this to explain your qualifications.

	Certified Dementia Care Manager
	After submitting your application, taking the course and being certified as a Certified Dementia Care Manager, you can use this to explain your qualifications.

	CDCM 
	After submitting your application, taking the course and being certified as a Certified Dementia Care Manager, you can use this to explain your qualifications.

	Certified First Responder Dementia Trainer
	After submitting your application, taking the course and being certified as a Certified First Responder Dementia Trainer, you can use this to explain your qualifications to teach the course curriculum which is required for Certification as a Certified First Responder Dementia Trained.

	CFRDT
	After submitting your application, taking the course and being certified as a Certified First Responder Dementia Trainer, you can use this to explain your qualifications to teach the course curriculum which is required for Certification as a Certified First Responder Dementia Trained. 

	Certified Dementia Support Group Facilitator
	After submitting your application, taking the course and being certified as a Certified Dementia Support Group Facilitator, you can use this to explain your qualifications for working with dementia support groups. 

	CDSGF
	After submitting your application, taking the course and being certified as a Certified Dementia Support Group Facilitator, you can use this to explain your qualifications for working with dementia support groups.

	Certified Correctional Personnel Dementia Trainer
	After submitting your application, taking the course and being certified as a Certified Correctional Personnel Dementia Trainer, you can use this to explain your qualifications to teach the course that is required as a prerequisite to certification as a CDTCP.

	CCPDT
	After submitting your application, taking the course and being certified as a Certified Correctional Personnel Dementia Trainer, you can use this to explain your qualifications to teach the course that is required as a prerequisite to certification as a CDTCP.

	CDTCP
	After submitting your application, taking the course and being certified as a Certified Dementia Trained Correctional Personnel, you can use this to explain your qualifications to work in a unit that houses individuals with dementia.  

	Certified Dementia Trained Correctional Personnel
	After submitting your application, taking the course and being certified as a Certified Dementia Trained Correctional Personnel, you can use this to explain your qualifications to work in a unit that houses individuals with dementia.  

	CPCHCP
	After submitting your application, taking the course and being certified as a Certified Personal Care Home Care Professional, you can use this to explain your qualifications as a home care professional.

	Certified Personnel Care Home Care Professionals
	After submitting your application, taking the course and being certified as a Certified Personal Care Home Care Professional, you can use this to explain your qualifications as a home care professional


Exhibit E
Duties and Responsibilities of Licensee
(Subject to revision by NCCDP on written notice to Licensee)


Pursuant to Paragraph 3(b) of the Instructor’s License Agreement, this Exhibit is subject to change by NCCDP on prior written notice from NCCDP to Licensee.  Instructor understands and agrees that Instructor should periodically verify that Instructor has the most current version of this Exhibit E. 

A.
OBLIGATIONS TO NCCDP AND ATTENDEES:

1.
Deliver to Attendees such letters, forms or other documents as NCCDP may reasonably request from time to time.  

2.
Make certain that all Attendees understand that (a) they will not receive a Certification from NCCDP merely because they attend a Certification Course; (b) attendance at the Certification Course is just one step on the path to Certification; and (c) there are other requirements to receive a Certification including the submission of an application.   

3.
Provide a true and correct copy of the NCCDP Student Handout Notebook (the “Notebook”) to each Attendee that has been purchased from NCCDP’s web site.  Instructor may not add or remove materials from the Notebook or reorganize the Notebook in any manner without the express prior written consent of NCCDP.  Instructor shall not make copies of the Notebook, the Curriculum or any other materials provided to it by NCCDP.
4.
Within seventy-two (72) hours of the completion of each Certification Course taught by Instructor, provide, via e-mail to NCCDPCorporate@nccdp.org, via facsimile to (973) 860-2244 or such other number or by such other means as NCCDP may designate from time-to-time, a completed sign-in sheet, certificate of completion of the Certification Course and evaluation for each such Certification Course, which sign-in sheet will include the date of the Certification Course, each Attendee’s name, address, telephone number and email address, along with Instructor’s name and NCCDP Instructor Certificate Number.  Within one (1) week of the completion of each Certification Course, Instructor will e-mail or fax to NCCDP a completed copy of such sign-in sheet, along with a copy of the Master Certificate of Attendance for the Certification Course.  All evaluations, positive, negative and neutral, must be sent to NCCDP. The certificate of completion of the Certification Course will include the Instructor’s NCCDP Instructor Certificate Number.  
5.
Use a registration form for each Certification Course that includes the Attendee’s: name, title, email address, phone number and company name. The form must also include the statement that “NO form of videotaping nor laptops is allowed or provided in class.”

B.
PERSONAL OBLIGATIONS OF LICENSEE (INSTRUCTOR):

1.
Not teach any class, seminar or course offered by NCCDP, or attempt to teach any class, seminar or course offered by NCCDP, or announce or advertise any class, seminar or course offered by NCCDP for which Licensee has not been certified as an instructor by NCCDP. 

2.
Maintain appropriate standards of professional and ethical conduct in all matters relating to the conduct of the Certification Course and interaction with Attendees, including but not limited to by complying with the Code of Ethics that is attached to the application form signed by Licensee. 

3.
While performing activities related to NCCDP or the Certification Course, Licensee shall not engage in conduct that reflects poorly on NCCDP, including but not limited to slander, defamation, bias or illegal activity.  

4.
While teaching the Certification Course, Licensee may not market Instructor’s other businesses or other products to Attendees; 

5.
Retain the relevant professional licenses and license requirements held by Licensee as of the Effective Date of this Agreement.  

6.
Renew Training Certification as an Instructor of the Certification Course and all Certifications listed in Exhibit C on a biannual basis.   

7.
Stay abreast of recent changes and trends in the field of dementia care and practice.  

8.
Not state or imply that Licensee is employed by NCCDP, but rather that Licensee is certified by NCCDP as a course instructor, and only for the Certification Course for which Licensee has a Training Certification. 

9.
Notify NCCDP and obtain written approval from NCCDP prior to publishing or participating in publishing any materials concerning NCCDP, including, but not limited to, granting media interviews. 

10.
Notify NCCDP in writing and obtain prior written approval from NCCDP for any agreements that Licensee makes to provide the Certification Course for free.  

11.
Not record the Certification Course, or any portion thereof, by any means whatsoever. 

12.
Teach the Certification Course only as a live, in-person program.  Licensee understands and agrees that the Certification Course and the Curriculum shall not be transmitted, broadcast or taught via any electronic means or as a correspondence course.  

13.
Not collect any fees or other sums on behalf of NCCDP or hold himself or herself out as an employee or authorized agent of NCCDP, except with the prior written consent of NCCDP. 

14.
Not offer any discounts for any class, seminar, course or certification unless authorized in writing by NCCDP and then only in accordance with NCCDP’s rules for discounts. Those rules currently are:

a.
For corporations, the discount for Certification applications (if offered) only applies when the course or seminar is offered in house by the corporation and payment for the in-house course or seminar is submitted through the corporation.  You may offer the discount for Certification applications to the appropriate administrator at the corporation.

b.
For associations, the discount only applies when the course or seminar is offered in conjunction with an association meeting or other event sponsored by the association.  Registration and payment for the course or seminar must be through the association.  You may offer the association discount for Certification applications supported by the course or seminar that was offered at the meeting or other event to the President of the Association and the attendee or the officer of the association who is responsible for scheduling such programming.  When offering the course or seminar through an association, the association will set the price for attendees.

c.
All courses or seminars offered by Licensee pursuant to this provision must be posted on the NCCDP website in accordance with the terms of this Agreement.  

d.
In all instances, Licensee will notify the corporation or association, as applicable, that the Certification application must be sent in within thirty days of the date of the course or seminar in order to receive the discount.  
15.
Keep Licensee’s Certificate Number for NCCDP’s website confidential and notify NCCDP immediately if Licensee becomes aware that Licensee’s Certificate Number has been stolen or subject to unauthorized use. 

16.
Limit advertising of seminars and other courses during the course or seminar that Licensee provides that are not authorized by NCCDP.
17.
In all communications (verbal and written) to Third Parties, explain that you are not authorized to speak for NCCDP and that any comments you may make are your personal comments. 

18.
Obtain or arrange for the use of laptops, projectors, screens, extension cords, carts and/or other equipment for use when providing the course or seminar since none of this is provided by NCCDP. 

19.
NCCDP recommends that the Instructor consider forming a limited liability company and obtaining the advice of legal counsel and an accountant if Instructor is doing this as a business and not for Instructor’s employer. 

20.
Keep contact information on the NCCDP trainer directory current. 

21.
Licensee shall not offer personal opinions on any topic covered by the Curriculum during the Seminar.  In addition, Licensee shall not use any language which could give an Attendee a claim under the Federal or State laws against discrimination, harassment and bullying.    
C.
CURRICULUM AND RESTRICTIONS ON MATERIALS USED BY LICENSEE:

1.
Not use the Curriculum or any Certification Course materials for any purpose other than teaching the Certification Course for which such Certification Course Materials and/or Curriculum were prepared. 

2.
Obtain written permission from NCCDP if Licensee desires to produce or distribute promotional materials or press releases (including print or electronic materials, such as a website) describing Licensee’s participation with NCCDP (excluding resumes).  

3.
Only use current versions of the Curriculum and obtain new versions of the Curriculum each time NCCDP issues such a new version.  Incorporate all Updates obtained from NCCDP into the Curriculum. 

4.
Not sell, rent, lease, or give away the Curriculum, or any portion of it, to anyone. 
5.
Not copy the PowerPoint curriculum and/or any other part of the Curriculum in any format or give the PowerPoint portion of the Curriculum to anyone. 
6.
Third Party textbooks and videos whether provided to Instructor in Class or purchased from a bookstore or other supplier may not be copied or redistributed unless Instructor purchases separate copies for each person to whom Instructor is distributing such third party textbooks or videos.  

D.
COURSE REQUIREMENTS


For each Course taught by Licensee:

1.
As far in advance as reasonably possible for a scheduled date of a Certification Course, post information regarding that Certification Course on NCCDP’s website calendar. 

2.
Provide a copy of any brochures and other promotional or publicity materials for the Certification Course to NCCDP for approval.  All brochures and other promotional or publicity materials relating to the Certification Course shall state that the course or seminar is approved by NCCDP and provide NCCDP’s telephone number, mailing address and website address: www.nccdp.org. 

3.
Provide a true and correct copy of the current NCCDP Student Handout Notebook (the “Notebook”) that has been purchased from NCCDP’s web site to each Attendee.  Instructor may not add or remove materials from the Notebook or reorganize the Notebook in any manner without the express prior written consent of NCCDP.  Instructor shall not make copies of the Notebook, the Curriculum or any other materials provided to it by NCCDP. 
4.
Not alter, modify or reorganize the Curriculum in any manner, including but not limited to, by adding audio or video recording. 

5.
Teach each Certification Course for a minimum of eight (8) hours, including one (1) half-hour break for lunch and two (2) fifteen-minute breaks.
6.
Show each attendee in the Student Notebook the difference between a Certificate of Completion of the Certification Course and Certification, explain the benefits of obtaining Certification, and explain the current procedure for obtaining Certification. 

7.
Provide each Attendee with a current Certification application.  

8.
Complete the entire Curriculum for the Certification Course and have each Attendee complete an evaluation before providing such Attendee with a Certificate of Completion for the Certification Course. 

9.
Licensee shall not use videos as part of any course or seminar except for those videos (if any) provided by NCCDP and required to be used as part of the course or seminar by NCCDP. 

10.
Provide each successful Attendee with a Certificate of Completion which includes the following information for each Attendee: Certification Seminar, Attendee name, Seminar date, Seminar length, Seminar times, address where Seminar was given, and Licensee name and Licensee Certification Number. 

11.
Advise Attendees that, in order to maintain Certification, they must re-apply every two (2) years and the requisite number of hours of education courses or seminars in health care related topics as set forth on the NCCDP website during each two (2) year period, in addition to complying with all recertification standards then in effect.
12.
As applicable, administer pre- and post- tests required per facility, state and federal rules, regulations and guidelines.
13.
Keep all Certification Course records, including but not limited to the brochure and other promotional and publicity materials, attendance records, sign-in sheets and 4evaluations, for a minimum of two (2) years from the date of the Certification Course. 

14.
At Licensee’s option, apply for CEU credit for the seminar or course from the appropriate authority.  Licensee agrees that it will not advertise or market the seminar or course as being CEU approved unless Licensee has already applied for and received a provider number from a credentialing body.  This is optional and Licensee is not required to obtain CEU credit for the seminar or course.  Licensee shall not misrepresent NCCDP or the curriculum of the course or seminar to the credentialing body.  Under no circumstances should Licensee undertake to collect CEU Fees on behalf of a CEU provider or CEU network.  It is the obligation of the students who seek such CEU credit to make payment to the organization granting the CEU credit. 

15.
Licensee shall provide each attendee of any course or seminar offered pursuant to this Agreement with a certificate of attendance on the day of the course or seminar at its completion.  
E.
MARKETING

1.
Licensee is responsible for his/her own marketing including finding and booking training spaces, marketing the seminar and developing a database of potential students, NCCDP does not provide or do marketing for Licensee. NCCDP is not responsible if Licensee fails to get the desired number of attendees for his/her courses.  

2.
Obtain approval from NCCDP before agreeing to a request by a state association, national organization, company or learning institution to have Instructor give the Certification Course as part of a program that such organization is presenting.

3..
Never advertise or refer to the Certification Course by the name of the certification plus the words course or seminar (e.g. do not use CDP course or seminar).  

4.
Obtain approval from NCCDP before agreeing to a request by a college or university to offer the Certification Course through such institution’s catalog.  Seminars and courses that are going to be listed in the course catalog (electronic, printed or other media) of a learning institution or university must have the wording for the entry concerning the course or seminar approved by NCCDP in writing prior to its inclusion in such catalog.

5.
The Certification Course cannot be combined with any other courses or seminars offered by Licensee or by anyone else. 
6.
For any brochure prepared for a course or seminar offered by Licensee including those courses or seminars offered through an association or corporation: 

a.
The brochure must include a list of the modules that comprise the Certification Course.  Thus, for example, a listing for the Certification Course for CDP would currently list Diagnosis, Prognosis, Treatment, Communication, Feelings, Depression, Repetitive Behavior, Paranoia, Hallucinations, Wandering, Hoarding, Aggressive Behaviors, Catastrophic Reactions, Intimacy and Sexuality, Personal Care, Pain, Nutrition, Activities, Environment, Staff and Family Support, Diversity and Cultural Competence, Spiritual Care and End of Life).  Although NCCDP also provides Licensee with the ADL and Abuse and Neglect modules, Licensee will not teach them unless it is an in-house training program.

b.

The brochure shall include the date and location of the class, all of Licensee’s credentials (as applicable) after Licensee’s name including all credentials issued by NCCDP including but not limited to CDP, CADDCT and/or CDCM, name of Licensee’s organization, address of the Course, Licensee’s bio (Licensee’s bio should include the Certifications and Training Certifications).

c.

The brochure should state the cost of the course or seminar (NCCDP’s recommended charge, if any, is available on the NCCDP website in the section reserved for individuals with Training Certifications, which cost includes receipt of a genuine copy of the Notebook and a cancelation cost ($75.00 recommended),  Under no circumstances shall the cost of the course or seminar exceed the amount specified on the NCCDP website in the section reserved for individuals with Training Certifications.   
d.

The brochure should advise Attendees that lunch is not provided. 

e.

The brochure should advise Attendees that a Student Handout Notebook is provided.

f.

The registration form should be attached to the brochure or made available through a website link provided in the brochure and should advise Attendees as to how payment may be made.

g.

The brochure should explain the benefits of attending for all health care professionals and front-line staff who work in the health care industry.  

h.

The brochure and registration form should advise Attendees that no form of taping is allowed nor are laptops permitted in the Course.

i.

The brochure shall clearly state the name of the Certification Course.  It shall also state: “Take the path to Certification through the National Council of Certified Dementia Practitioners.” 

j.

The brochure cannot combine the name of the Certification and the words Course or Seminar to create a name for the course.  Thus, for example, the following is not allowed:  Certified Dementia Practitioner Seminar.”  The brochure should further state that: “this is the required Course for those pursuing Certification (using the actual name of the Certification) and who qualify through the National Council of Certified Dementia Practitioners. To see if you qualify, please visit the NCCDP web site at www.nccdp.org or just come for the education.” 

k.
Licensee will provide NCCDP with a copy of the brochure before making it publicly available so that if potential Attendees contact NCCDP regarding the Certification Course, NCCDP will have the necessary information to confirm that the Certification Course is occurring.  If there is any change in the information in the brochure, Licensee will promptly advise NCCDP of the same.  If NCCDP notices that the brochure does not comply with this Agreement, it will notify Licensee of the discrepancy and require that Licensee make the necessary changes to bring the brochure into compliance. 

7.
Licensee shall list all courses and seminars offered pursuant to this Agreement on the NCCDP website.

8.
Licensee shall not begin marketing until Licensee has received the appropriate certification as a trainer for the certification in question from NCCDP. 

9.
NCCDP does not set the pricing for courses offered by individual trainers and has no control over such pricing.  

F.
GENERAL

1.
Obtain approval from NCCDP before agreeing to a request by a state association, national organization or company to have Licensee give the Certification Course as part of a program that such organization is presenting.

2.
Comply with all applicable federal, state and local laws, rules, regulations and guidelines. 
3.
Comply with all facility rules, regulations and guidelines, regarding dementia training and dementia units and regarding marketing and promotional materials.

4.
Present current and accurate information as obtained from NCCDP to Certification Course Attendees. 
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